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Residential General Repair Permit Application 
(For Foundation Repairs – See the Foundation Repair Permit Application) 

All work must conform to locally adopted 2015 International Residential Code. 

Separate permits are required for mechanical, electrical, and plumbing work. 

** Projects exceeding 1000 ft
2
 or 2-story do not qualify for this permit. ** See New Residential Construction application ** 

Residential swimming pools – complete Swimming Pool Permit application 

Date: Owner Name: 

Address: 

Repair Type:  Job Cost: $ 

Addition   ft
2
 (house)   ft

2
 (addition) AC/heat system:    None 

Shed/Garage    ft
2
   Wall unit  

Deck   ft
2
   From main house 

Carport/Patio Cover    ft
2
   New split system 

If doing minor repairs as part of project, Residential Minor Repairs Permit application is also required. 

Foundation letter required   

A Letter of Inspection Report from a licensed foundation engineer is required to be on file at the completion of the project. 

Detailed site plan required   

Must be drawn to scale, show lot size, location of existing structures, locations of easements, and proposed new structure with distances to 

all adjacent property lines and other existing structures. See provided example for assistance. 

Recorded plat required  

A plat is a document detailing lot numbers, property lines, setbacks, easements, and other information related to the property. A recorded 

plat is the document after it has been placed on file with the county clerk’s office as part of the legal record. See provided instructions on 

pg. 3 for obtaining a copy of a recorded plat online. Printed copies are also available for a fee at the Bexar County Clerk’s Office located at 

101 W. Nueva, Suite B109. 

* My plat was recorded on  as shown by Bexar County Clerk’s Office stamp on included plat copy.* 

Setback Requirements & Permit Qualifications: (As determined by current property zoning classification and provided recorded plat.) 

* Projects with plats recorded on December 2, 2004 or earlier  are subject to building setbacks as shown on recorded plat.*

 Repair Type Front Side Rear Permit Required If: 

Room Addition 10 ft. 5 ft. 20 ft. (attached) / 5 ft. (detached) Less than 1000 ft
2
 & 1-story

Shed/Garage N/A 5 ft. 5 ft. 
More than 300 ft

2
 & 1-story

Garage – street entry requires 20’ from property line to door 

Deck 10 ft. 5 ft. 20 ft. (attached) / 5 ft. (detached) 
More than 300 ft

2
  OR  More than 30” above grade  OR

Attached to dwelling  OR  Serves a required exit door 

Carport/Patio Cover 10 ft. 5 ft. 20 ft. (attached) / 5 ft. (detached) All carports/patio cover/porch covers require a permit 

Contractor/Homeowner: Contractor ID#:  

Registered Lic. Holder:   City Lic. Reg #:  

Authorized Agent Name: COSA ID#:  

Escrow:     Y  N Other ID# on permit: 

Phone:  Email: 

Work Summary:  

I have read the complete application and know the same to be true and correct and hereby agree that if the permit is issued all provisions of the City 

Ordinance will be complied with whether herein specified or not. I understand that the permit belongs to the property owner and I am an authorized 

agent. 

Applicant Signature:  
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PLOT (SITE) PLAN

Address: 

Lot:  Block: NCB: Plat Recorded Date:  

REAR 

  

    

FRONT 

I certify that the above plot plan shows all improvements on this property and that there will be no construction over easements. I 

also certify that I will build in compliance with the UDC and the 2015 IRC. 

Applicant Signature: Date: 
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TO OBTAIN A COPY OF A RECORDED PLAT: 

Step 1: Find your deed (Volume & Page) Watch a Demonstration of Step 1 
1. Go to Bexar County Appraisal District website (http://bcad.org/)

**Will only work using Google Chrome**

2. Click Property Search listed on top of page

3. Search Type: click drop down arrow and choose Property Address

4. Street Number: enter number only from address

5. Street Name: enter name of street from address. Do not include direction (N, S, E, W, etc.) or road type (Dr., Rd., etc.)

6. Results Display: click drop down arrow to choose a different year if needed

7. Click Search button

8. Click on View Details on right side of correct listing

9. Scroll to Deed History (last 3 Deed Transactions) at bottom of page

10. Click arrow to left of Deed History to open list

11. Write down Volume & Page # of most recent deed for later use

Step 2: Create an account with Bexar County Clerk Watch a Demonstration of Step 2 
1. Go to Bexar County Clerk website (https://gov.propertyinfo.com/TX-Bexar/)

**Will only work using Internet Explorer, FireFox, or Safari**

2. Under Search Our Data section, click Register now. It’s free button

3. Create user account by entering required information and clicking Create Account button

4. Validate account from confirmation email sent to the email address used to create account

5. Login using user name and password

Step 3: Find your plat (Volume & Page) Watch a Demonstration of Step 3 

1. Click on Book/Page button on left

2. Book #: enter Volume number from Step 2

3. Page #: enter Page number from Step 2

4. Scroll to bottom of page

5. Click Go Search button

6. When search is complete, click on View Image on left side of listing. Instrument Type should list DEED.

7. If popup window opens stating Java is out of date, choose Continue (last option)

8. If second popup window opens for Java asking to Run the Application, choose Run

9. Popup window opens with pdf of deed

10. Scroll through image until locate paragraph stating “…according to plat as recorded… volume  page … Deed

and Plat Records of Bexar County” or similar

11. Write down Volume and Page # of recorded plat for later use

Step 4: Find and Print your plat copy Watch a Demonstration of Step 4 

1. Still on Bexar County Clerk’s website, click Search Menu tab at upper left

2. Book #: enter Volume number from Step 3

3. Page #: enter Page number from Step 3

4. Scroll to bottom of page

5. Click Go Search button

6. When search is complete, click on View Image on left side of listing. Instrument Type should list PLAT.

7. Follow steps for Java notifications if needed

8. Popup window opens with pdf of plat

9. Verify address/subdivision is correct

10. Click printer icon to print copy

11. Choose “Whole image” from drop down options before printing

12. Once printed, find Bexar County Clerk recording stamp with date plat was recorded. This date is needed to complete

the General Repairs Permit application.

http://bcad.org/
https://gov.propertyinfo.com/TX-Bexar/
https://youtu.be/oeYHvxWfo3A
https://youtu.be/YRqhogrkQUw
https://youtu.be/KNHohYvHE2I
https://youtu.be/mjZ7xKstF1A
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