CITY OF SAN ANTONIO o
DEVELOPMENT SERVICES DEPARTMENT zas

P.O.BOX 839966 | SAN ANTONIO TEXAS 78283-3966 ACCREDITED

Development Services Customers

SUBJECT: INFORMATION BULLETIN 531
How to request a “Certificate of Determination”
How Do I Find A Copy Of My Plat?

DATE: February 25, 2011/Revised August 1, 2014
CREATED BY: Land Development Division/Land Entitlements Section
Purpose:

As a customer service initiative, the Development Services Department (DSD) created this
revised bulletin to update Information Bulletin (IB) 531 on how to request a certificate of
determination and how to find a copy of a plat. This bulletin has been updated to incorporate the
department’s new format for Information Bulletins.

As identified in IB 529, DSD will require provision of a Subdivision Plat or a Certificate of
Determination for various types of permits. This IB further describes the process to obtain a
Certificate of Determination as well as information on locating a plat should you not wish to
request a Certificate of Determination from DSD staff.

Scope:

1. How to request a “Certificate of Determination”

Section 35-430(c) of the Unified Development Code (UDC) provides exceptions from the City’s
plat requirements for unplatted property and a few exceptions for the replatting of property. Land
Entitlement Section staff will evaluate a particular site on your behalf to determine if the property
meets one of these plat exceptions through the Certificate of Determination process. When an
applicant applies for a Certificate, staff will determine which of the exceptions listed in the UDC
apply, or, if the subject property will require platting or replatting. If staff determines that a
property qualifies for an exception, then a Certificate of Determination shall be issued to the
owner or the agent of the subject property indicating the applicable exception.

Below is a generalized summary of the Certificate of Determination process:

1) Property owner completes the Application for Certificate of Determination and pays the
current fee ($200.00 in FY 2014).
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2) Upon receipt of a completed application, and payment of the fee, Staff will review the
application based on the information provided by the applicant and make a formal
determination whether the property a). Requires platting b) was previously platted or c)
qualifies for plat exception listed in the UDC. The applicant will be provided a copy of
such determination.

3) If an applicant is aggrieved by the determination of staff, they may request an appeal to the
City’s Planning Commission. The fee for an appeal is $350.00 in FY 2014. As part of this
process, staff will make a recommendation based on the circumstances associated with the
property to the Planning Commission who will make the final determination.

Should you have any question concerning this process, please contact the Land Entitlements
Section at (210) 207-1111.

Summary:

This Information Bulletin is for informational purposes only.

Prepared by: Elizabeth Carol, Principal Planner
Reviewed by: Melissa Ramirez, Planning Manager
Authorized by: John Jacks, Assistant Director

ON THE NEXT PAGE, WE HAVE PROVIDED AN APPLICATION:
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City of San Antonio CERTIFICATE OF
Development Services Department DETERMINATION
Land Development Division REQUEST FORM

Section 35-430(c) of the UDC allows exceptions to platting requirements. If the site meets one of
these plat exceptions, a Certificate of Determination will be issued to the owner of the subject

property.
DATE:

Owner/Agent: Phone:

Address: Zip code:

Owner’'s Email Address:

Property physical address:

Legal Description: NCB/CB: Block: Lot/Parcel:
County: Total Acreage:
1. Proposed Use: [] Residential[]]JOther — specify

2. [T nside City Limits [T 1Outside City Limits / Extra Territorial Jurisdiction (ETJ)
3. Type of Service Requested:

[Water Service []Sewer Service []Electric Service [ Building Permit

[]Other — specify

4. Number of existing residential structures located on the property:

Required Documents:
¢ Warranty Deed (Show ownership & legal description of property)
e Survey, Map, and/or Drawing (Showing size, shape, and location of property)
e Current Original Tax Certificate
e Non- Refundable Two hundred dollar fee ($200.00)

I hereby certify that all of the information on the entire COD Application is true and
correct.
Print Name: Signature:

Date: Q Owner 0 Agent (Requires a notarized Letter of Agent.)

Note: Certificates are only issued in the name of the owner of the property.

Official Use Only
COD # Planner
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35-430(c) Plat Exceptions (excerpted from Unified Development Code)

In accordance with VTCA, Local Government Code, 8§ 212.004 and 212.0045, the platting exceptions set forth below
are established. Applicants exempt from subdivision plat approval may be subject to Development Plat approval
requirements pursuant to § 35-435 of this Article.

Habitable uses within the regulatory floodplain shall always require platting. The applicant for plat exception shall
provide proof of ownership in the form of a warranty deed and a current tax certificate with indication of no taxes due.
The department of development services may issue building permits and public utility providers may provide utility
service, on any unplatted parcel otherwise subject to this section for the following activities:

1)

@

®)

(4)

®)

(6)

The division of land into parts greater than five (5) acres within the city limits of the City of San Antonio,
where each part has access and no public improvement is being dedicated, shall not require a subdivision
plat. For purposes of this subsection, access shall mean a minimum frontage of fifteen (15) feet onto a public
street or recorded access easement of fifteen (15) feet onto a public street. Public improvement shall mean
creation of new streets, alleys or the extension of off-site utilities or the installation of drainage
improvements. (The intent of this subsection is for an unplatted parcel of land within the city and limited to
single-family or agricultural uses.)

The division of land into parts greater than ten (10) acres in the ETJ of the City of San Antonio, where the
owner does not lay out part of the tract for streets, alleys, squares, parks, or other parts of the tract intended to
be dedicated to public use or for the use of purchasers or owners of lots fronting on or adjacent to the street,
alley squares, parks, or other parts shall not require a subdivision plat. (The intent of this subsection is to
authorize subdivision of land within the ETJ into parts greater than ten (10) acres of land, which runs with
the undeveloped land.)

Each tract greater than ten (10) acres in size is eligible for up to three (3) single-family utility connections
provided each part is held under common ownership, each tract has access and no public improvement is
being dedicated. For purposes of this subsection, access shall mean each tract has a minimum frontage of
fifteen (15) feet on an existing public or platted private street or irrevocable access easement. (The intent of
this subsection is to allow the division of land without platting so long as the land remains limited to three
single family units.)

Uninhabitable uses that are to be retained in an undeveloped state shall not require a subdivision plat,
provided: (1) the division does not create more than three (3) parcels, (2) each parcel contains a minimum
area of five thousand (5,000) square feet, (3) the division does not involve the creation of any streets or
alleys, and (4) no utility services shall be provided to the parcel parcels, provided however, that the director
of development services may exempt other uninhabitable uses from subdivision plat requirements upon
determining that the uses are consistent with the intent of these provisions. (The intent of this subsection is to
allow the division of land without platting so long as the land remains undeveloped. Platting is required at
the time utility services or building permits are requested unless one (1) of the other plat exceptions applies.)

Other uninhabitable uses including, but not limited to, pumps, oil wells, sheds, security lights, traffic devices,
monuments, signs, utility equipment huts, communication towers, or public infrastructure shall not require a
subdivision plat. This shall also include fences as well as unenclosed structures such as porches, carports,
decks, gazebos and pavilions (The intent of this section is to allow division of land without platting for uses
that are not occupiable in accordance with the International Building Code or Residential Code and for
accessory uses of a limited nature that are subordinate to another use.)

Public parks and golf courses owned, operated, or maintained by a governmental entity shall not require a
subdivision plat. This exception shall not include athletic facilities such as stadiums, natatoriums, concession
facilities or similar improvements within park facilities (The intent of this section to allow division of land
without platting for public parks that require tree permits or site work permits only).
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(")

(8)

©)

(10)

(11)

(12)

Temporary field/subdivision sales offices or seasonal type uses shall not require a subdivision plat (The intent
of this section to allow division of land without platting for temporary uses described in the UDC 35-391 or
subdivision sales offices in accordance with UDC 35-389).

Replacement and/or repair of a preexisting or existing single family dwelling unit or related accessory
structure shall not require a subdivision plat if it was damaged, destroyed or ruined by flooding, fire,
windstorm or other natural disaster. This exception shall only apply in such cases where reconstruction does
not increase the building footprint or height by more than ten (10%) percent. (The intent of this section to
allow division of land without platting for replacement or repair to a house that was damaged or destroyed
by natural disaster with a house of similar size and scale. An allowance to increase the footprint or height by
up to 10% is provided in recognition that certain older homes may not meet current International Residential
Code requirements.)

The land for which a building permit or utility service is being requested is a lot or remaining portion of a lot
previously platted under the jurisdiction of the county or city. (The intent of this section is to recognize the
validity of a previously platted lot, even if its configuration may have changed due to changes in right of way
or replatting of other lots in the original subdivision.)

The division of any tract of land into parcels which are to be used solely for agricultural, mining, or
quarrying purposes shall not require a subdivision plat, provided: (1) each parcel contains a minimum area of
twenty (20) acres, and (2) no utility services shall be provided to an inhabitable use (The intent of this section
to allow division of land without platting for resource extraction activity provided an occupiable use under
the International Building Code is not provided).

The provision of utility service to not more than three (3) detached single family dwelling units on an
unplatted tract or antiquated plat shall not require a subdivision plat provided all of the following
requirements are met:

(a) The tract is located outside the city limits within the extraterritorial jurisdiction of the city;

(b) The tract has a minimum of fifteen (15) feet of frontage on a public street or a recorded

irrevocable access easement;

(c) The tract was created prior to January 1, 2005;

(d) The tract has a minimum area of five thousand (5,000) square feet for each dwelling unit,

additional County requirements may be imposed where on-site sewage facility is proposed;

(e) The tract is held under single ownership;

(f) No dwelling unit will be located within a regulatory floodplain; and

(9) No utility extension is required;

(h) No major thoroughfare dedication is required.
When major thoroughfare dedication is required, the owner of an unplatted parcel abutting a designated
major thoroughfare may voluntarily execute a street dedication instrument in accordance with form “S” in
Appendix “B” in lieu of public dedication through platting when necessary. Any further subdivision shall
require approval of a subdivision plat as provided herein. (The intent of this subsection is to allow the
division of land in the ETJ without platting so long as the land remains limited to three single family units.)

Sewer and water service to existing buildings. If existing buildings on an unplatted tract are occupied, sewer

and water services may be provided if “all” of the following conditions are met:

@ The applicant provides evidence that non single-family development and/or non single-family
improvements had received electrical service for more than (5) years prior to the date of application
for sewer and/or water services;

(b) The site is not subject to major thoroughfare dedication;

(c) If applicable, existing building(s) shall comply with the floodplain ordinance;
(d) Service is restricted to existing uses; and

(e) Impact fees are paid at the time of application for service.

(The intent of this subsection is to promote public health and sanitation by allowing long-standing existing
uses to obtain water and sewer service.)
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(13)

(14)

(15)

An existing single-family residence can add a second residential structure provided they utilize the same
electrical meter and the occupant is family. In addition, the applicant will need to comply with all zoning,
building and on-site sewage facility requirements. (The intent of this subsection is to allow the accessory
dwelling units on a parcel without platting. This provision in no way waives any other Code requirements
including but not limited to UDC 35-371.)

Requests for permits within the existing building’s footprint area of an otherwise lawfully permitted
structure. (The intent of this subsection is to allow ordinary repairs and maintenance to existing buildings
including remodeling, general repair and maintenance, roofing, ADA accessibility, trade permits and similar
improvements.)

The lot is located within the original thirty-six (36) square mile area of San Antonio, and the boundaries of
the lot were recorded in the Deed and Property Records of Bexar County prior to June 14, 1927 and the lot
remains in its original configuration. It shall be the obligation f the applicant for plat exception to provide
documentation of the lot’s recording prior to June 14, 1927. (The intent of this subsection is recognize the
platted status of properties that have remained in their original configuration prior to enactment of the City’s
original subdivision ordinance. This exception does not apply to properties that have changed their
configuration or that have been further subdivided)

2. Locating a Plat (in lieu of requesting a Certificate of Determination)
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The quickest way to determine if a property is platted is to refer to your Property Tax Statement or Tax
Certificate provided by Bexar County Tax Assessor-Collector Albert Uresti, MPA, PCC.

In the event you must request a Tax Certificate, you may visit the Bexar County Tax Assessor-Collector
office located in the Vista Verde Plaza Building, 233 Los Pecos La Trinidad. For location information, the
main phone number is (210) 335-2251.

o8 SKMBT_36311012412080.pdf - Adobe Reader
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SYLVIA S ROMO CPARTACTA
BEXAR COUNTY TAX ASSESSOR-COLLECTOR i w209
P 0 BOX 839950 2001 JiN -6 P 2222
SAN ANTONIO, TX 78243-3950
Lesued To:

NCB 16789 BLOCK 3 LOT 31 HERITAGE PARK
uT-11

Fiductary Number: 1008275 Parcel Address:  WOOD GROVE

. Legal Acres: s
Account Number:  16789-003-0310

o: ssss
si000 <, v

Print Date : 1273002010

TAX CERTIFICATES ARE ISSUED WITH THE MOST CURRENT INFORMATIN AVAILABLE, ALL ACCOUNTS

ARE SUB
PER SECTION 2615 OF THE TEXAS FROPERTY TAX CODE. THIS IS TO CERFTFY THAT ALL TAXES DUE ON 1E A nlo»d‘:ga;?nrr:mm
PROPERTY HAVE BEEN KXAMINED, UP TO AND INCLUDING THE YEAR 2080, THE FOLLOWING YEARS ARE UNPAID: 201

Certified Owner:

s Certified Tax Units):
2010 Value: s:mnmu‘.:g:
2010 Levy: # ALAMO COMM COLLEGE
2000 Levy Balances 10 HOSPITAL DISTRICT
11 BEXAR COUNTY
Prior Vear Levy Balance: 185 A RIVER AUTHORITY
_— 21 CITY / SAN ANTONIO!
Total Levy Due: 55 NORTH EAST ISD
P&l + Attarney Feo:

Total Amount Due:

11
ReferencefGFy N;Q 2150101
Resised B Uu/qjvm /

- éﬁw s
BEXAI ﬁr'm\ugr ‘(»\sslswn COLLECTOR

Tistan ce@EDmSEcm (@7 B veriven 0 iz
Attached above is a Tax Certlflcate of a platted property The platting process establishes a Legal
Description to every piece of property. The legal description assigned to this property is Lot 2, Block 23.
Typically when a legal description identifies a property as a Tract, Parcel or a portion of a Tract or Parcel
Lot number, such properties are subject to further research, and may not be platted. The legal description is
often followed by a Block number then followed by a New City Block (NCB) number if inside the city or
County Block (CB) number if the property is located five (5) miles outside the city limits, known as the
Extra-Territorial Jurisdiction (ETJ). Please note that if you are unable to locate your plat though this
process, it may be an indication that your property is not platted.
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TAX CERTIFICATE

SYLVIA § ROMO CPARTACTA
BEXAR COUNTY TAX ASSESSOR-COLLECTOR
P O BOX 839950

Parcel Address: 5571 SWLOOP 410
Legal Acres: 1233970
>o—
Aceaunt Number: 15248-000-0016 P 112372010
Certificate No: 6652467

Certificate Fee: s10:00 Lz0ie

PROPERTY HAVE BEEN EXAMINED, UNTO AND INCLUDING THE VEAR J110. THE FOLLOWING YEARS ARE UNPAID: 2010

OPEN SPACE 101

J— Certified Tax Unid(s):
2010 Value: & FLOOD FUND
2010 Levy: © ALAMO COMM COLLEGE
10 HOSPITAL DISTRICT
2018 Levy Bualanee: 11 BEXAR COUNTY
19 5 & RIVER AUTHGRITY
20 CITY  SAN ANTONIO
73 SOUTHWEST ISD

DUETO ITS ASSIGNED USAGE, THE ABOVE LEGAL PROPIIITY MAY IAVE RECEIVED SPECIAL VALUATION, AND ADDITIONAL ROLLBACK
MF DIE RASED ON THE PROVISIDNS 0F THE SPECIAL VALUATION

Wi fw;;é e

oA
BEXAR COUNTY ﬂ,\\ ASSESSOR-COLLEC

Delinguent_tax_certificate.df vl 85

*4 start cEEEOYECHE e Office O.1n = [ [ - 4 Adobe Readers,l - o @ Inte C ()< ® w05t

This Tax Certificate describes an unplatted parcel of land. The legal description is described by Lot
followed by a P, which is the abbreviation for Parcel number. A property owner may visit the official
public office that records plats, surveys and legal documents, Bexar County Clerk, Deed and Plat
Records, located at 101 W. Nueva, Suite 112, contact at (210) 335-2216. Another option may be to enter
the property legal description in the Bexar County website at: https://gov.propertyinfo.com/tx-bexar/
and/or Account Number entered in the Bexar Appraisal website at: www.bcad.org to obtain deed
reference that may link you to a recorded copy of a plat. The Bexar Appraisal office is located at 411
North Frio or you may contact them at (210) 224-2432.
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Bexar Home | Commissioners Court | County Court | County Clerk

Gerard C. “Gerry” Rickhoff
County CI

r County
District Attorney | District C i Clerk | Justices of the Peace | She | Probate Courts | Tax Assessor Collector

Welcome Bexar County
Home l

Meet The Clerk ) BEXAR COUNTY CLERK, Gerard C. "Gerry" Rickhoff, is pleased to provide access to document jphages and index  The Alamo

Holiday schedule infarmation over the Internst.

Marriage License Forms ) The document images can be printed and downloaded free of charge, These features are g/ailable to better serve

o the public, who depend on access ta this information
Probate Forms ) Public users will be required to register to access the site. Registration informatiof includes a username and
Civil Forms password (selected by the user) and a valid email address to activate the account.
Recording Fees ) Thank you far your patronage,
Civil Fees
Probate Fees y
Already Registered? Register now. It's Free Need Help?
e-Recording
Commissioners Minutes
Press Releases )
Awards Normal Business Hours: New Fees go into effect June 1, 2009
—) Monday - Friday / 8:00 AM - 5:00 PM There is a new rate for recording plats in Bexar
100 Dolorosa, #104 County.
San Antonio, Texas 78205

Search Our Data

Administrative Office: (210) 335-2216

EGtet]osure

Tower of the Americas
IF ¥OU HAVE ANY QUESTIONS COMCERMING THIS SITE OR MEED TECHMICAL ASSISTAMCE,
PLEASE EMAIL THE WEBMASTER OR CALL TOLL FREE 1.877.800.3132.

Powered By
Contact Us pmpel‘tylnfo

2 @ Internat

This is a snap shot of the Bexar County website. As a new user, you must first register to access this site
at no cost.
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Account Eegistration Page 1 of 1

Account Reglstration

Tio access this she s new user must first negister andl obisin 3 user 0 and pEssword. Every regisiered user will be sbie in
saarch and display Index Infomalion.

* indicates reguired fisids
Login informeastion
User ID Fasswond Confirm Password i
- . .
must be atbeast § characters  mustindude: af east B charachers 1 lower case letter. 1 case leter and 1 number
Wesr Information About Vour Reglstration
Last Mame |/ Crganization Mame The Information you provide o complately ceours and we will
resyer chare thic data with anyone sics. The Information
warberesd will b caoured by snoryphicn for your prodsotion.
First Name Fisacs alco a8 um%a%ﬂdmn‘tfwaﬂuml
I o
Sireet Address
City
Courtry
=
St TerionFrowinoe
(Canadian Frovinoss at the end of the list)
[=i

2p
Phome
Email & walld smal addmes s REQUIRE D befors baing allowsd o

I e the cle. You will be cont & sonfirmation small fo the
Confrm Emal aidrees you snter here. Your acoourt will ot b valldated

W and will ba unscabie untll you recpond o the oonfirmation

small, 60 b s you ender & valld small addrsce.
< rarva Asgpun |
https://govapps | propertyvinfo com/wam3 remsterForm aspfiWAMid=3 8212014

This is a snap shot of the required fields within the Account Registration page.
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Bexar Home | Commissioners Court | County Court | County Clerk

Gerard C. “Gerry” Rickhoff
County Clerk

t Attorney | District Court | District Clerk | Justices of the Peace | Sheriff | Probate Courts | Tax Assessor Collector

Home

Meet The Clerk ) CUNTY CLERK, Gerard C. "Gerry" Rickhoff, is pleased to provide access to document images and index The Alamo
Holiday schedule informatidy ower the Internet.
Marriage License Forms
Assumed Hame Forms )
Probate Forms J
Civil Forms )
Recording Fees
Civil Fees
Probate Fees
Register now. It's Free Need Help?
e-Recording
== ==
Commissioners Minutes
Press Releases )
Awards Bdsiness Hours: New Fees go into effect June 1, 2009
—) 14 ¥ - Friday / 8:00 AM - 5:00 PM There is a new rate for recording plats in Bexar
100 Dolorosa, #104 County.
San Antonio, Texas 78203

Bexar County

Administrative Office: (210) 335-2216

EGTetlosure

Towrer of the Americas
IF YOU HAVE ANY QUESTIONS CONCERNING THIS SITE OR MEED TECHNICAL ASSISTANCE,
PLEASE EMAIL THE WEBMASTER OR CALL TOLL FREE 1.877.800.3132.

Powerad By
il et

Talt
Redbi

74 Start E Z il 5 Wind 510 Internet Ex.., = | 8] 9 M

You may now select the Login — Search button and enter your created user 1D and password to access the
site.

Page 11 of 13



Bexar County Clerk Page 1 of 1

Prvavrad by

propertyinfo’

BT ccont Vi

To Beqgin Your Search
Click one of the search option{s) on the left.

Date Range
Land Records

Index Diata: from 1HMB3T through 81872014
Images: from 1H/M183T through 8182014

Assumed Mames

Index Data: from BZ99TT through 82002014
Images: from 2211337 through 82072014

UCC { Personal Property

Index Data: from 1HM985 through 81272014
Images: from 311535 through 822014

Mamriage Licenses

Index Data: from SHM358  through SI302014
Images: from 31 91934 through 3072014

Foreclosure Notices

Index Diata: from 3232002 through 82002014
Images: from 9232002 through 872072014

Public Notices

Index Diata: from 10372002 through 82002014
Images: from 10/32002 through 82002014

Spanish Archives

Index Diata: from 32918350 through 11672011
Images: from SZ1850 through 1E2011

3
E

=
E

BHEAH

Copynight 2014 Propertyinfo@ Corporation. All Rights Resenved. Privacy Policy | Terms of Use Contact Us

hitps:/fgovapps ] propertyvinfo_ com/wam3/Searchhem aspTiCotyNum=1 7 &iApplNum=17_.. 212014

The Search Menu list offers various options to begin your research. For property research your focus will
be on the “Land Records” menu.

The Land Records button further displays a dropdown list to narrow the research. The Select Application
button takes you back to the Application Menu. One option is to select the Land button to enter the legal
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description retrieved from your Tax Certificate. Another option is to select the Book/Page button to enter

the VVolume and Page deed reference retrieved from your Warranty Deed or from the Bexar Appraisal
site.
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This is a copy of the recorded plat of our office building the Cliff Morton Development and Business
Services Center located at 1901 South Alamo Street, Suite 107. Your plat should look very similar to this
documentation but the drawing will reference your property.

In some cases a requestor (such as a lending institution) may wish to see both a recorded plat and
certification by the City of San Antonio to verify that the City recognizes such plats. In such instances the
Certificate of Determination may be used as specified on page 1 of this IB.
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