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New Residential Application Combination Permits



Objectives

 New Residential vs. Improvement Permits
Types of New Residential Permits

Working with Combination Permits - Definitions

MEP (Mechanical, Electrical, Plumbing) / Flatwork
Fees

Scheduling inspections
Documents

The Application vs. Permit — Workflow
The Application Process

Using the Amendment record
Release to CPS Energy and Certificate of Occupancy




\New Residential Records - Linked

Application
Record RES-RBP-APP(year)-355(5 numbers)

Permits (One or more permits issued from an Application)

Record RES-(Varied)-PMT(year)- 8 Numbers
Amendment - Add/Remove Contacts & LP

Record AMD-CONTACT-(year)-110(5 numbers)

Certificate of Occupancy (one or more)
Record COO-RES(year)-380(5 numbers)




New Residential vs. Improvements
Application

NEW RESIDENTIAL APPLICATION/PERMITS RESIDENTIALIMPROVEMENT
APPLICATION/PERMITS

Vacant lot or existing home Existing home on a lot - required
Accessory Structures and Additions Accessory Structures and Additions

Over 1,000 sq ft 1,000 sq ft and smaller

OR Two-Story AND One-Story

* Accessory Structures * Accessory Structures (garage or shed, etc.)
* Additions * Additions

* Carports * Carports

* Decks * Decks

* Covered Patio/Decks * Covered Patio/Decks

 Swimming Pools orSpa

Main Use of the Application:

* New Single Family on a vacant lot

* New Duplex or Townhomes

* Accessory Dwelling Units (2nd dwelling)




Types of Residential Application

Mevw Residential Home W

--Select--

Mew Residential Home

Accessory Structure and Additions
Accessory Dwelling Unit
Prototype Plan for Future Homes
Foundation Only




\ Types of Residential Application

'New Residential Home (may have multiple on onelot)

/ « New Single Family
 New Duplex
* New Townhomes — by definition three (3) or more

Accessory Structure and Additions
* Decks, Garages, Carports, etc. (detached) and Additions to
an Existing Home

Accessory Dwelling Unit
+ Second detached home on a lot (bedroom, bath, kitchen must
be included)

Prototype Plan
- Intended for a Spec Builder with the same plan built multiple
times

Foundation Only
- Intended for a foundation when Moving an existing house to
+ thelot




Definitions

Combination Permit Definition
>/ A Permit where all inspections and fees required to complete
the specific scope of work for any issued Building Permit are
located on the permit. There are no standalone trade permits

or application for fees/inspections.

Licensed Professional (LP)
All the trade contractors that have State or City Licenses

and Registered with the City. These are not Contacts.

Contacts

All people that can see and work with the application and later
permits. These do not include the LP. General Contractors (if any)

are Contacts.




TYPE Who May Apply Type of Comments

Inspections
New Homes |Home Builder, Owners |Building, MEP, | Combination Permit
Flatwork
Accessory |Home Builder, Owners |Building, MEP, | Combination Permit
Dwelling Flatwork
Accessory |Home Builder, Building NON-Combination
Structures, |Home Improvement, Separate MEP
Additions |Owners Flatwork
Prototype |Home Builders None No Permit issued
Foundation |Home Builder, Owner |Building, NON-Combination
Flatwork Separate MEP

Owners are homeowners, property owners, tenants. Anyone
who occupies or uses the building for 12 months after
construction.




\ NON-Combination Permit
- Separate Mechanical, Electrical, Plumbing,

Flatwork permits are still issued to trade
contractors with separate fees and
inspections.

CHANGE:

On the main building permit, the Final Building
Inspection can not be scheduled until the related
MEP and Flatwork permits are closed (LOC

iIssued). This iIs required.



\ Combination Permits — Fees

' /+ Payment includes MEP Fees
" >/ - Payment includes Flatwork Fees
 No Separate MEP Flatwork Permits

No changes are made to fee structures/calculations.
Fees are based on square footage of the building and
square footage of the flatwork in the Public Right-of-
Way.



Combination Permits — Inspections and
Other Permits

A Combination Permit includes all:
* Building Fees and inspections (called Base Fees)
* All Electrical Fees and inspections — including TML and TOPS
* All Mechanical Fees and inspections

* All Plumbing Fees and inspections — can include irrigation

* All Flatwork fees and inspections in the City Public Right-of-Way

(sidewalk/curb/driveway approaches)

A Combination Permit does NOT include:
* Any Fire Permits: Fire Alarm, FireSprinkler

* Irrigation can be pulled separately — not used forCOO




\ Separate MEP Sidewalk/Curb Permits

| A separate MEP or Sidewalk/Curb permit should

}/

not be pulled, otherwise:

MEP/Flatwork Fees end up being paid twice,

Duplicate inspections are created on separate permits,
The release to CPS (if required) is delayed, if any

inspections are performed on invalid MEP Sidewalk/Curb

permits.

The issuance of the Certificate of Occupancy is delayed,

and

The standalone permit will need to be voided later.



Flow of an Application and Permit




Application/Permit Flow

. Application Record
~« Customer: On-Line submittal of the application
« Customer: Upload electronic files, construction plans/forms
« City: Completeness Review to review

application/documents

« City: Invoice e-mails — Customer: Payment of Plan Review
Fees

« City: Technical Reviews (typically Building and Tree
only)

« Customer: Using the Plan Room to resubmit revisions

* City: At the last Approved Review, the Permit
Record is created

Permit Record(s) and Inspections



\ Documents

>/Application Record — Required to approve Completeness

« Upload when the application record is created
« Construction Plan (for a new home: Site Plan,

Building Plans, Window/Door Details, Roof Wall

Framing), Manual J and S (HVAC), Energy
Information

Permit Records — Required to complete

Inspections Upload creates a review by DSD

- Upload at any time on the permit record
- Foundation Engineer’s Letters, Energy Letters

(IB.167 Form), Plumbing Shower Pan, etc.




The Application Process




\ Starting the Application

Select a License

select a license for this record from the list below. The available permit record typels) is determined by the type of the license associated with your account.

* Licenses:

: his;screenappears)ifiyouiarea
registered Home, Builder; but nofsfor

a/klomeowner apply ng

A license is not required to apply for a residential
application /fa homeowner is applying. By definition, a
Homeowner is the property owner, tenant, or anyone

who lives in/or uses the building for 12- months.




Starting the Residential Application
Home: Lonil Dovilopment Peciile: Eire

/ Search Applicaticns Create an Application

Select a Record Type

Choose one of the following avallable record types. For assistance or &0 apply §or 3 record type not liseed balow please Oomtact us.

"} Buiding-Related-Fire Codes Appeals-Adwsory Board 1 Preliminary Plan Review - Building

Cerlificate of Cooupancy Application ) Residential Building Permil Applicaion —

_J Cormmercial Project Applcation [} Residenlial Fenos Applcation

A

iemolilion Pedesinan Prolecton Soplication {7} Residenlial impravements Permit Aoplication

Fire Damage Aszessment Repuest () Sidewalk-Curh Applcation

J LSRR MEP Pemmil Applicatan [ Sign Pemil Apolicalion
. Hr =
:.I Gip el

clured Heme Applicat

' Tres Ayl Pernil Applicaion




Starting the Application - Address

- Search for an Address or a
Search Applications Create an Application Pa rce I m

Commercial Project Application

N
S Address is found only if in the City

GIS database.

For best practices on searching and locating address information, refer to the Address Cuick Tip Guige

R i Type only part of the street name.
e— s e | Try search by Street number only.

City: State: Zip:

-~Select-- i
ne Stop Zoning Map

=G All City parcels are in GIS. Find
Parcel in the City One Stop Map

P and skip Address.

Lot: Block: " Subdivision:

Book: Page:

Bexar County Appraisal Address: | Legal Description:



https://gis.sanantonio.gov/DSD/OneStop/Index.html

Starting the Application - Address

/| Address Search Result List
showing 1-10 of 53
hddress Civy o
City of Sa
(™ 1320 AMANDA 5T City of San Antonio, TX 78210 Rt aly 78210
- Anfomnio
City of 53
(™ 1320 ARANSAS AVE City of San Antonio, TX 78210 Hy 1t a0 78210
- Antonio
City Gf 5a
(132D AUSTIN HWY City of San Antonio, TX 78209 3 i 78203
- Bnfomic
City of 53
1320 BAILEY AVE City of San Antonio, TX 78210 wlasies 78210
- Antomnic
City of 5a
/~, 1320 BANDERA RD City of San Antonio, TX 75228 Ty Sali 78228
- Antomnic
City of 53
("1 1320 BRIGHTON AVE City of San Antonio, TX 78211 B 485 5 78211
- Antonic
City of 53
"y 1320 BURLESON ST City of 5an Antonio, TX 78202 5 e 78202
- Antomo
City of 53
¢~y 1320 CHALMERS AVE City of San Antonio, TX 78211 Sy 1of S 78211
- Antonic
City of Sa
/™ 132D CHURING DR City of San Antonio. TX 78245 Ryt S 78245
- Antomc
City of 53
("1 1320 COLIMA 5T City of San Antonio, TX 78207 s 78207
- Antonic
Z Poew 1 2 3 4 -1 B Mext =




Residential Application — Detail Information

Shown on the Application intake screen

Detail ?ﬁfurmatiun

* Application Name:

Builder project Number

General Description:

2,900 Sq Ft Single Family

Detailed Description:

Two Skory - Three car garage

B

Shown in the Accela Citizen Portal

Records

Showing 1-10 of 66 | Expornt resulss | Add to collecton

[] mDate Record Number  Record Type Description Project Name | Address E‘E':;m'“" Created By Status Bctign Shart Notes
Residential : 611 E EVERGREEN
[ osmalszr 217MP-010317  Building Permit sefe gl bussteage WBTTL Richard.Chambertin esume Application 2309 Sa Rt
Application il izl Antonio, TX 78212 Gl i L
COM-PRI- ; ~ 1320 AUSTIN HWY S e
[] oso7/2021 APP2L- TR e L e Richard Chamberlin  Under Review i S
350027 e Antonio, TX 78209 Amendment
COM-SIT- ; _ 915 N ALAMO ST oy e
[] o8n3/2021 pMrzi- Rl o City of San Richard Chamberlin  Fees Due i
40100063 R % Antonio, TX 78215 Lrneridmiel

218 MAVERICK 5T

— [ RS | A0 RLALPC DT LE




Residential Application — General Information

General Information

GENERAL INFORMATION

Please choose the type of Residential Building Permit that you are applying for. A Residential Building Permit will be issued for a new home(s) and you will receive a Certificate of Occupancy. Accessory
Structure and Additions, Accessory Dwelling Unit and Foundation Only permits will be issued for accessory structures and additions and will receive a Letter of Completion.

*Type of Residential Permit Application: Bt S = \ \ | J - -
[ . Ehoose)the)type,offapplication

| e e s s e, Ml P’

A New Residential Home includes a duplex, townhome or a subdivision model home. Accessory Structures and Additions include carports, garages, sheds, covered patio or parches, decks and home
additions (over 999 sq. ft. or 2-story). An Accessory Dwelling Unit is for second living spaces on an established single family lot (application for dwelling units such as granny flats, small cottage. or dwellings
above detached garages or detached garage conversions). A Prototype Plan will not have a site review or issue a permit to build. A future home permit application will reference this application number.

Foundation Only requires a future Residential Building Permit, or a House Mowve permit. [:}
* Scope of Work: Mew: Home on vacant loy

; o
Type of Review Reguested: [ chandand = 1

After hour plan review fees are 5100 per hour per discipline and based on staff availability. After hour fees are charged only if expedited reviews are performed.

Provide the increase or decrease in impernvious cover (sq. ft. of all
new foundations/driveways): ©

rAre you installing sidewalk and curbs?; * (@) Yes () No h ”:':"Yesu‘ g e Dﬁl’_ﬁt&_&ﬂﬁtWﬂ[kﬁ fEE.‘S .J' a nd
e - - .
Inspections
—d-..‘_‘,nh-ﬁ.n_..-.n.q.#

o

5000

— — — == — — = ————r




Types of Residential Application
New Residential Home (may have multiple on onelot)
Accessory Structure and Additions

Accessory Dwelling Unit

Prototype Plan

Foundation Only

Mew Residential Home ¥

--Select--
Mew Residential Home
Accessory Structure and Additions
Accessory Dvrelling Unit
Prototype Plan for Future Homes
Foundation Only




Residential Application - Contacts

Applicant The Owner is Required
P BRSPS 8 e R e oy ey e (CO mpany Name / Business
H:d:hm“uh * |By/Defa ;&ﬁ gel:égjé_gé Cff]_ ntjisithe Owner)
D e A Home Owner checks
G - the Box - Company
Name/Business Owner —

You are the Owner and
Applicant.

Copy Applicant Contact Infnrma'tiun ; :
©OwnerdiNamelRequired= Not-pgrmaI@athe

Applicant also known as: - ]
ﬁ&pllcant- Addjoninextipage

e — et

A Home Builder is a

St
Authorized Age mi: []

Company Name/Business Owner:

= St person licensed, but
RERSRIESESE L attached to a Company. Do
Not Check - Continue to

next screen to Look Up

| Property Owner

PRDI?ERT‘I’DWNER :NDI;-"fDrr Home 0ur Compan
[ *Are you the Property Owner?: {1 ¥es () No MB Lm ér y y.




Residential Application — Contacts Look Up

Step 2:Contact Information > Contact List

D e e Neveriuse,Add|Newyforsa .LH ome/Buildertor;

Neg?lmﬂa;:i-ﬁr{fk ::?ﬂ ﬂutcrscemeff‘naﬂfui:ﬁrfﬁluns”buf “0g not receive il Notifications" box H @Wner"

Ex trg--[-] m#ﬂl tfhe ntact” -Ed."t link and then click “Do not ; Emam trfaﬂ- b r Oome. :

For additronal information for selecting the correct contact type, refer to ofs Duick Tips Guide

e KoraihiomeBullder: youl loginjasjthe iR and|select:
Y Ourd |IEE’:HSE.qu'I the) first screen, but&you mustiLook up,

the) Company assomatedwth the LR

Showing 1-1 of 1

Full Name e Comact Type .  Work Phone Fax E-mail Action

Richard - 2 5 3 -
,ﬂl-. e Escrow Owmner richard chamberlin@sanantonio.gov  Edit Delate
nNaimeErdf

Home Builders receive an error message. Look Up your company
associated with the Licensed Professional license.

Home Owners under Applicant also knownas (previous screen)

should have checked the Company Name/Business Owner.




Residential Application — Home Builder
Look Up for your Company

Look Up Contact
e @ iryssearch by name;orbusiness,name

--Sglect— ¥

First Name: Middle Name: Last Name:

Business Name:

Corona E|

Country:

--Selact--

Address Line 1:

City:

Yioucanalso;search by,
phone, ez:mailiaddress

Primary Phone: Alternate Phone: Secondary Phone:




\Residential Application — Contacts Look Up

Look Up Contact Yiou mustiselectiCompany
— Eie“‘“f' ——— Name/Busmess Ownerdin
Select contact addresses for this contact to attach to the record. QIQ PM

Showing 1-2 of 2

|:p Address Type Recipient Address

Mailing 1901 S. Alamo

[] Physical 1901 S. Alamo
YoumustiselectiMailing

Address

Once you find the Owner (if in system as Contact), customers

must also add the address in the system and indicate Company

Name/Business Owner.




Residential Application — Contacts

To add a new contact, click Look Up or Add New button.

To prevent a contact from receiving emails:

New Contact-Click “Do not receive Email Notifications” box

Existing Contact-Click the contact's “Edit” link and then click “Do not receive Email Notifications™ box

For additional information for selecting the correct contact type, refer to Contacts Quick Tips Guide.

Required Contact Type Minimum
«” Company Name/Business Owner1

= k ‘Successfullyiadded

' Contact added successfully.
Showing 1-2 of 2

Full Name Business Contact Type Work Phone  Fax E-mail Action

Richard

c Escrow Owner richard.chamberlin@sanantonio. Edit Delete
Chamberlin n@ gov

Company
Name/Business jaclyn.corona@sanantonio.gov

Corona Corona

Electrical Electrical :
Owner




\ Residential Application — Trade Contractor

Licensed Professional List

To add a new licensed professional, click the Select from Account or Add New button. To edit a licensed professional, click the Edit link. To find a licensed professional, click the Look Up button,

o | MEP&Elatworkscontractorsi=\Youicanionly/looksthemiup

- e S - A - t— by 4 \—-h--ﬂn—ﬁrw
Showing 0-0of 0

License Number License Type Contact Name Business Name Business License # Primary Phone Fax Action

No records found.

any/MEPR/Flatworkicontractors;added here\will

e e A

_be copled tothe permlt(s) But:they will get:all ot iad Ko

il —
appllcatlon ‘e-mails
‘-WH

This screen is to add Licensed Professionals, i.e., any
Mechanical, Electrical, Plumbing or Flatwork
contractors.

Not required. Subcontractors may be added later to the

permit(s), once they are hired, to schedule their inspections.
Fees would have already been paid.




P

Step 4:Application Information > Sidewalk Curb Details

Custom Fields

SIDEWALK CURB DETAILS

Are you doing work on a private or non-public street or on a TxDOT{) Yes () No

roadway?: * e S S Sl
l"is this a new or recently develo pea neiﬁhh orhood?: - I:::_I Yesg @ No I Affects in Specti Dns
i Bl Rl s St s "H_.M

What is the total sqguare feet of sidewalks being replaced or _|__ h F . I d

construcied?; = - |

reejkields
What is the area in sqoare feet of driveway approaches being |
constructed on this street frontage?: = L.I S E d ! t D ;
N
What is the length in feet of curb being consitructed on this street
frontage?: = % E'EEE

The Sidewalk Curb Details screen is critical for Combination Permits.
Indicating Yes adds inspections in the Public right-of-way

(ROW). Be aware, answer Noif all the work is on private

ROW. Sidewalk Curb Fees are created by answering Yes.

Fees are added by calculating the square footage of flatwork in the ROW.




Residential Application - Multiple Homeson
'one lot (with proper zoning)

.

Custom Fields

NEW RESIDENTIAL HOME DETAILS

Type of New Residential Home(s) being built on the lot: = Single Family

How many dwelling units (new homes) are being constructed on

the lot with this application™: * 2

Permitting for more than one dwelling unit on a [ot requires information for each home. Each dwelling unit will be considered separate for fees and for issuing permits since each dwelling unit will receive a
Certificate of Occupancy when completed.

Is there a Commercial Sitework Permit associated with this (_) Yes (@) No
application?: *

Certain designs for multi single family homes on one lot require a commercial Sitework permit. For additional Information refer to Bulletin 225,

Is this home being built as a model home for a new subdivision?: () Yes (@) No

Multiple Buildings often are built on lot as part of large
project. Apartments contain many buildings and issue many

permits/C0O. Each building being proposed for a permit

requires separate information for fees, inspections, release to

L Sl CPS, and Certificate of Occupancy purposes.



Dwelling Details

Eash KHome mayhaveumquesquare footages¥andldesign)
i, S Sttt S —— v

-‘-ﬂth
RESIDENTIAL DWELLING DETAILS dEtE’lIIS as WE“ as MEP W{:Jrk
This section is required for eac hmve.l‘.r ng unit being permitted, Separate information is also regu EEE hdweﬂ ng 1 nﬂn Ewnﬁam § rate info mﬂ s required for each home where the development consists

of 5 vm!-smgf&fanwyhms ingle fot. For purposes of Ceriificate fﬂccmanz:ies,p.‘easepm nﬁa:th addrass and sguare footage info mﬁnfo hsrde of a duplax. Each will issue a saparate permit for
construction inspections dl’..':erfn‘r::at aof Qcocupancy.

Showing 0-0 of O

What is the square i What is the Will this new Are you requesting a ;
Building Unit footage of this new ;'mm height o f dwelling unit be #;;T?:HTEW a E_,: Temporary on Permanent Set “ géﬁ “F;"MEL Whg::kigfz fg:;i::
Number  Number residential dwelling hE building in feet  supplied with porary Meter LOOR o5 gy with the permit for this  YS.om Proposed  spri v

unit? stories 7 gas? (TML) with thig permit? dwelling unit? or required? will be installed?

Mo records found.

Each New Home (building) in the scope of work requires a
separate row for information to be entered (click add a row).
Each building has its own unique MEP work for fee and inspection and

its own building number.
Best Practice: contact DSD Addressing (dsd.addressing@sanantonio.gov)

before the application to have building numbers assigned — to enter the

approved building number on this screen.


mailto:dsd.addressing@sanantonio.gov

RESIDENTIAL DWELLING DETAILS

This section is required for each dwelling unit being permitted. Separate information is also reguired for each dwelling unit in a
townhome. Separate information is required for each home where the development consists of several-single family homes on a
single lol. For purposes of Certificate of Occupancies, please provide the address and sguare footage information for each side of a
duplex. Each will izsue 5 separate permit for construction inspections and Certificate of Occupancy.

Building Number; Unit Number: *What is the square footage of
this new residential dwelling

1 M :
unit?;

*How many stornes #; | *What is the height of building § ' *Will this new dwelling unit be
1 | am out of the office andté&ihing on Tuesday. supplied with gas?:

Thank you. () Yes () No

e

* Are you requesting a ) *Are you requesting a Temparary on  Is a fire sprinkler system
Temporary Meter Loop (TML) Permanent St (TOPS) with the proposed or required?:
with this permit?: permit for this dwelling unit?: (7 Yes (@ No

(@) Yes () No (@ Yes () No

What type of fire sprinker system will
be installed?:

—Salect—




Dwelling Details

RESIDENTIAL DWELLING DETAILS

This section is required for each dwelling unit being permitted. Separate information is also required for each dwelling unit in a townhome. Separate information is re
of several-zsingle family homes on a single lot. For purposes of Certificate of Occupancies, please provide the address and square footage information for each side @
construction inspections and Certificate of Occupancy.

showing 1-2 of 2

What is the square What is the Will this new . R Are you requesting a
(] Building  Unit footage of this new r':::"" height of dwelling unit be #;T‘:l"“‘r‘ﬂ“““ﬂ“"f 3 | Temporary on Permanent Set
. Number  Number residential dwelling atu*r‘i"’ﬂ., building in supplied with HHIT .I’YI m"‘“i:‘“ "‘:l":t'?_., (TOPS) with the permit for
unit? : feet 7 gas? pe "1 this dwelling unit?

[] 1 NA 2700 2 35 Yes Yes Yes

[ ] 2 MA 3200 1 27 No No No

4

New Home Residential has standard MEP and so

always invoiced and inspections added.

Gas, TML and TOPS are not standard for all homes.



Design Details Page
| Trusses and Lintels under brick/stone require Engineer Information.

/

Custom Fields

DESIGN DETAILS

You will be required to upload forms from Information Bulletin 100.

Are you utiizing Information Bulletin 100 for any IRC building ( ¥es () No
sysiem designs?: *

I=s the permit for either a Texas Certified Modular Home or a

manufactured home?: e ¥
Applicable ICC Code Year of the Design:

Was there an approved Prototype Plan?: () ¥es () No

Are you using frusses?: (1¥es () No

Are you using brick with lintels?: * () Yes (") No




Platting or Certificate of Determination Information

Custom Fields

LAND DETAILS
Is this property platied?: * (@ Yes () No

Plat Application Number:
Date Plat was recorded:

Subdivision Name:

Plat Volume and Page:

g

Unplatted property with no new plat application requires a Certificate of Determination in lieu of a plat or plat application.

If vou have applied for a Certificate of Determination, what is the
number?:




Funding Information and Universal Design

Questions

Custom Fields

FUNDING DETAILS
Does this project receive City, State or Federal Funds?: = () Yes (@) No
Does the work comply with universal design requiring a uD () Yes (@) No

inspection?: ©

Do you have a Flex Zoning Porch Exemption?: * () ¥es (@) No




Lot Information
- Domestic Water Availability

Paved Access for Emergency Vehicles

Custom Fields

LAND ACCESS AND UTILITIES DET

Lot size [square Teet):

Is domestic water available to the site?: * { J¥es () No

Septic requires a copy of the 5eptic Permit from Bexar County uploaded with this application. The Texas Commission on Environmental Quality {TCEQ) requires 3 minimum of 1/2 acre to obtain a septic

permit; 1 acre over the Edwards Recharge fone, and 1-1/2 acres if a well is on site (either active or abandoned).

Is SAWS sewer available, or will there be a septic system?: * ey =

Per the City of 5an Amtonio Unified Development Code, all city properties shall front on a paved city street or the owner shall have one half of the street paved at his/her cost. See Section 35-506(d)(9)C.3. of
the UDC. If there is no paved street, please contact Land Development Engineering to discuss a design and construction costs of one half the pavement at 210-207-0113 or 210-207-2806 .

Is there a paved road that fronts the lot?: () Yes () No




Energy Conservation Information

Custom Fields

ENERGY COMPLIANCE DETAILS

Method of ene compliance: *
ray P IECC Prescriptive Path

Energy software used: *

RESCheck {prescriptive o«

What is the year of the Energy Code?:

Please provide the minimum R-Values and SEER rating, and the maximum U-Factors, where these design values vary due to home orientation, multiple
being built.

What is the minimum R-Value of wall assemblies?: *

What is the minimum R-Value of the roof system?: *

What is the minimum R-Value of floors over unconditioned space
(if applicable)?:

What is the minimum glazing U-Factor?: *

What is the SEER rating of HVAC equipment?:

What is the percent above minimum code?;

| acknowledge that the whole house minimum ventilation design
rate will be provided per Table M1507.3.3 (1) of the International
Residential Code. : *




Tree Protection Information

- Vested Rights

Listing Previous Tree Permit forSubdivisions

Custom Fields

TREE PROTECTION DETAILS

How will the construction work affect any hertage, significant or
historic trees?: *

&4 -
Choose Affidavit Al if there are no trees on the lot, or if there are trees, none are heritage, significant or historic trees.

Choose Affidawvit A2 if there are heritage, significant or historic trees on the lot, but the construction work will not cause the removal, damage of the tree(s), and the construction is not within the root
pratection Zone of any of the trees.

Choose Permit A3 if there is a Rights Determination Consent Agreement with the Cityfaka Vested Rights) for this lot or parcel(s).

Choose Permit Ad if there are heritage, significant or historic trees on the lof, AND the construction work will cause the removal, or damage of the treefs), or the construction is within the root protection
zone of any of the trees.

Was a tree permit already issued, under Vested Rights or not?: * (@) ves () No

i ok
Tree Pemmit Number: A RS

Was there a tree variance approved?: = {1 Yes (@) No




\ Finishing the Application

%e Final Application screens

1.City Fee Waliver screen (if Yes, provide the approved
Fee Waiver program number provided by the City

Department approving the fee waiver application).

2.Acknowledgement Checks
3.Review screen to edit any information — check

certification at bottom. Click Submit.




Successful Submittal

Commercial Project Application

o B opesty Comact - Application
. : d ey
: Informanon ¢ Infaimestion " Inforimation 2heey

/7~ N\ Yourapplication has been successfully submitted,
\ u,.-’ } Please print your record confirmation and retain a copy for your records.
- An E-mail might also be sent regarding your request.

Thank you for using our online services.

Your Record ID is COM-PRI-APP21-30800272. S This, j_§ the, f,.\ EQI iIcation N‘U m bg

You will need this Record ID to check the status of your application or to schedule/check results of inspections. Please print a copy of your record for your files.

To upload your digital plans, specifications, or other supporting documents for review, please click below:

rroceeditothe Rlan Roomjto,uploadidesign
dgc‘unj_eots,arjd alllotherrdocuments

Your application has been submitted for review by the City of San Antonio Development Services Department.
You may contact the Development Services Department at their offices or by phone.

Cliff Morton Development and Business Services Center

1901 South Alamo Street

San Antonio, TX 78204 1he City gets,nojnotice,ofithe,submittaliuntil
Phone: 210.207.1111
Mokirs: 7445 aun - 4:30 pon ks = oA Documents are uploaded There i1S;no,setof;

Closed on City Holidays

-requlred” documents scope,of of Work IS) too yovaried




\ Flow of an Application and Permit

g “ Application Record
N » Technical Reviews

At the last Approved Review, the Permit Record is created:

Permit Records
« City: Permit Fees/Inspections created, and Invoices e-

mailed
Customer: Payment and Approved plans become available to download
Customer: LP trade contractors added on the Permit

Customer: Inspections scheduled and completed
Customer: Post Permit Documents / Letters uploaded to the Permit record

« City: Release to CPS and Certificate of Occupancy



\

\ >/ The Permit Process
Amendments

Adding Contacts on any Permit

Adding Trades for Combination Permits



\?ombination Permits — Who may schedule?

Base inspections may be scheduled by any Contact,

typicallythe Owner, or the Home Builder

Building Related Tree

MEP/Flatwork inspections can only be scheduled by the Licensed

Professional (LP) trade contractor for the type of inspection

- Mechanical

 Electrical

* Plumbing

- Flatwork (sidewalk/curb/driveway approaches in public right of

way)



l\‘ | ‘l

\ Combination Permits — Licensed

' Professionals (LPs) on Permits
The Licensed Professionals (registered MEP and
Flatwork contractors) must be added to the individual
permit as Licensed Professionals to login (if they were
not already added to the application before the permit
records were created.)
Once Mechanical, Electrical, Plumbing or Flatwork
contractors are added as LPs, they can start
scheduling their specific MEP and Flatwork

inspections on the building permit.



\ Licensed Professionals on the Records

known). They will carry over to each permit when the permit record
is created (convenient if there are many permits/buildings —
multiple SFR on one lot).

>// LPs may be added on the application up front (if hired and

* Normally the LPs are added to each Permit. They are added to
schedule their specific inspections for that permit.

 Example: Only an Electrical Contractor on the permit may
schedule all the electrical inspections.

 The LPs must be registered and active in the Accela system-to
be added to a record. The LPs would pay their specific fees, if not
already paid by a contact, when the base fees were paid.




\ Adding the MEP and Flatwork Contractors

' The Amendment Record is Used for:

« The purpose of adding the LP - Licensed Professionals (MEP
and Flatwork contractors), the Amendment Record includes a
type entitled Add and Remove.

- Add and Remove can be used to add contacts on the records,
but also used to add and remove LP.

« If a homeowner applies, they may add a General Contractor as a
Contact to the application and/or permits.

« Add an LP for each trade to pay their fees. Each LP is REQUIRED to
be added to schedule the specific inspections.

« Remove an LP and replace with another LP of the same type.

« May also have more than one LP for a specific trade (working on
different systems).




Home Land Development R:ITUGILGE Fire

Search Applications

Create an Application

09/03/2021

059/03/2021

09/03/2021

08/26/2021

DEf26/2021

0872472021

Dariaf2oz1

0&/05/2021

0&/05/2021

07/27/2021

Record Number

RES-REP-APPZ1-
15500396

RES-RBP-APP21-

I5500397

HES-RBF-PMT21-
36600251

COO-APP21-

IFE0011E

COoOM-PRI-APPZ21-

39800359

REQ-BPPR-21-

42600009

COo-
TEMPRES21-
18200013

COM-PRJ-APP21-

COM-RMI-
PMT21-

40000049

RES-RBP-APPZ1-
15500380

L

q'l

Record Type

Residential Building
Permit Application

Residential Building
Permit Application

Residential Mew
Building Permit

Certificate of
Ocoupancy
Application

Commercial Project
Application

Preliminary Plan
Review - Building

Temporary of
Certificate of
Occupancy -
Residential

Commercial Project
Application

Commercial
Femodel Permit

Residential Building
Permit Application

test EDR

test EDR 2

Building Mo
714; Unit MNo:

220 LAUREL

516 LAUREL

Building No:
MA; Unit No:
MA

Complex Plans

Complex Plans

stamp

Expiration Date

310 E HOUSTON
ST City of 5an
Antonic, TX 78205

714 N ALAMO 5T
City of San
Antonio, TX 78215

714 N ALAMO ST
City of San
Antonio, TX 78215

520 W LAUREL City
of San Antonio, TX
78212

516 W LAUREL City
of 5an Antonio, TX
7212

4830 HEATHER
PASS City of 5an
Antonio, TX 78218

601 N OLIVEST
City of 5an
Antonio, TX 78202

09/30/2021

302 EROSS 5T City
of San Antonio, TX
TAZ0Z

302 EROSS 5T City
of San Antonio, TX
78202

601 M OLIVE 5T
City of San
Antonio, TX 78202

Richard Chamberlin

Richard.Chamberlin

Richard.Chamberlin

Richard Chamberlin

CarynMoore

CarynMoore

Caryn Moore

Richard.Chamberlin

Richard Chamberlin

Richard. Chamberlin

Status

Uinder Review

Under Review

Linder Review

Linder Review

Under Review

Linder Review

Active

Action

—
Amendment

ArmeEndment

Uiplosd Plans
Arenrent

AImEnGment

Amiendment




Select an Amendment Type

« Select the type Add/Remove Contact

If you are a delegate on a record and do n« (# 1) u
please click Amendment Creation to create th

Choose one of the following available amendment types.

- Describe what you are intending
(#2).

| « The next screen will be the address

(pre-populated) and you may skip it.

Search

() Add/Remove Contact

Add/Remove Contact

Step 1:Change Information > Change Information

*indicates a required field.

Custom Fields ihe]RecordINumbergisithere]by/defaullt

CHANGE INFORMATION

Describe)whetheriremovingjContacts

/ orillicensed|rrofesionals

Ifian ContactiordLRIs|beingiremoyved

S BDSD)would |'IZ’ lto Knowawhy:

*Record 1D for Requested Chanae:

COM-RML-PMTZ1-400000:

[ *Reason for Change:

P

* Description of Contact changes being requested:

Save and resume later




llofAddiandiRemovell 2S) sk@_pﬂthis;‘spreen;an

""‘-—h’_—- e S

To add a new contact, click Look Up or Add New buttorn. .
To pravent a contact from receiving emails: eontlnue ppllcatian
New Contact-Click “Do not receive Emafl Notifications” box Sttt £ - "-—’ wp-n-—-—l—n-ﬁ-
Existing Contact-Click the contact's “Edit” link and then click “Do not receive Email Notifications" box

For additional information for selecting the correct contact type, refar to Contaces Cwick Tips Guias

i sl Ifiyourdintentiis)tojadd

Showing 1-3 of 3 Of remc}ve Contacts

Full Nams m"“ Contact Typ= Work Phone  Fax E-mail At T HA -
f:ilf.:lr:j-.r]il Applicart richard.chamberlin@sanantonio.gov  Edit Deleie %jm
e S Always use,LookiUo

Richard : = ; ; 2 M W-‘
- =u:n:u~ i Escrow Cwmner richard.chamberlin@sanantonio.gov  Edit Delete .
e PIEIRT LRI Y s
v ! fi r tl-l-
oy ¥ L1 S N ——
Richard

Chmimbetin i::JI;;i:;:i;-'Elr-zsr:e-;f- richard.chamberlin@sanantonio.gov  Edit Delets R(aescribed iatﬁffif}
this,Rresentation),

Save and resume later

If the Applicant is not the General Contractor (GC), the GCis

added as a Contact on this Screen.




Licensad Professional List

To add a new Licensed Professional ,click the select from account. To Find a City registered Licensed Professional, click the Look Up button.

m U‘rjl_e*sg,you-@g_the;.gBEIlgarj_t hag@yﬁ_gurﬂgwn license,
T i youswould .grj{}{f LLOOK: Q«B registeredjactive)l'Rs
License Mumber License Type Contact Name Business Name Business License & Primary Phone Fax Action

No records found.

‘Save and resume later

This example shows no  Tip: Look up by the City License Number (the

MEP or Flatwork contractor can provide to you — may not match their state
Contractors added to license number exactly), phone number, name (firstand
this Record. last), or Company Name (in that order of preference).

Only search by one field.
You would look up trade You might need to try several search versions to find the

contractors; you may contractor. If they are not in the system, then they are
never add a new one not registered with the City as State Licensed Contractors
since they must be and can not be added until they register their state license
registered with the City. with Development Services Department. Contact Customer

Call Center with questions: 210.207.1111, M-F, 7:45am to
4:30pm.



Look Up License Erefe rred &

%Jlnm | (@E_Y registration E_U_f_'_ﬂ___t?,t_?j)
First: Middle: Last:
Ja Cor
MName of Business: \ \
Business License #:
IfAyou;search by/name,
Country: |ess s 'Ehl

Address Line 1:
Scrollingdownyouiwillisee the /

Sy primary/Rhone, Numberfield

St i

State:
"

Bottom,ofithe,screen is;the <Lo k Upr
i button; to search - If/ found theywill be

autematically, added :




Licensed Professional List

To add a new Licensed Professional . click the select from account. To Find a City registered Licensed Professional, click the Look Up button.

w¥ Licensed professional added successfully.

Showing1-1of1

License Mumber License Type Contact Mame Business Rlame Business License & Erimary Phone Fax
SEE-75-1053 ate Hectnc Jaclyn Corona 2102073927
Contractor

Edit and Delete if wrong contractor is added.

Typical Projects will have work involving Plumbing, often Mechanical,
and sometimes Flatwork. These are added in this screen also by

using Look Up for each LP and trade.



\ Amendments — Add/Remove Final Screens

' After adding (or removing/replacing), the rest of the
. >/ screens may be skipped.
-

Screen that confirms the new list of LP trade contractors.

- Screen where you can add documents (nhot needed but
available).

* A Final Review screen where you can review all information and
edit if necessary.

 The Final Review screen has a certification statementto
Check at the bottom.

 Finally, you have finished and are provided with an

Amendment record number (next slide and the
Amendment record is a record in your list.



——

m Land Development  Building  Fire i
il Completion of the Amendment

Add/ D@move Contact

results in a record number (#1).

Step 7:Record Issuance

& Your application has been successfully submitted.
( A / ) Please print your record and retain a copy for your records.
\'A"

Th tual R disf d der th
Your Record ID is AMD-CONTACT-21-11000432.
You will need this Record 1D to check the status of your application or to schedule/check results of inspections. Please print a copy of your record for your files. H o m e ta b, M y Reco rd S, t h e n u n d e r

Your application has been submitted for review by the City of San Antonio Development Services Department.
You may contact the Development Services Department at their offices or by phone. m e n m e n S ]

Thank you for using our online services.

Cliff Morton Development and Business Services Center
1901 South Alamo Street

San Antonio, TX 78204

Phone: 210.207.1111

Hours: 7:45 am - 4:30 pm (Mon - Fri)

ﬁ Land Development Building Fire
Dashboard |Hﬁy Ile:nrdsl My Account Advanced Search

Land Development

Building
For Add and Remove of LP, the result Status is
Completed. There is no City Review

Amendments

Shnw'rng 1-2 of 2 | Export results | Addto collection

[ | Dme Record Number Record Type Destriptian Project Nams= Expiration Date  Created By Status Action Short Notes
AMD-CONTACT-21- : |

|:| 05/08/2021 |, 00 Add/Remove Contact Richard.Chamberlin  Comipleted
AMD-WR-21- Withdrawal or Refund : L

D 057282021 1ZP00133 Request Crania Linder Review




Finalizing the Permit

| * Scheduling and passing required inspections
* Uploading of all required inspections letters (Energy,
Foundation, Shower Pan, etc.)

Home Land Development [R:IHNGILGGE Fire

Search Applications Create an Application

Record RES-RBP-PMT21-36600251:

Residential New Building Permit BM‘W}‘] £ rE E EECD rd L% J.-.
Record Status: Active 1__['*.“?‘['{355

Record Info w ants

Record Details

| Processing Status |

activity on this Record, please refresh the page.
Related Records

Attachments

Inspections |

lo)viewandischedule

T i S—

Inspections

o Tl

Valuation Calculator

xan Antonio, TX 78215




\ Release to CPS Certificate of
‘ Occupancy

| >/A New Residential Home automatically obtains:
) - TOPS and Gas Release to CPS (click link to view

checklist): _.CPSEnergyChecklistResidential

- Permanent Power does not have a checklist (all

inspectionsare completed, and fees paid)
 Certificate of Occupancy (COO), will be e-mailed once
inspections are closed.
All other types of permits obtain a Letter of
Completion (LOC) by e-mail once inspections areclosed

out.


https://docsonline.sanantonio.gov/DSDUploads/BuildSA%20%20CPSEnergyChecklistResidential.pdf

Thank you.

Questions? Please contact

buildsaocmteam@sanantonio.qov
OR dsdbuildsasupport@sanantonio.qgov

Please provide record id# and details.



mailto:buildsaocmteam@sanantonio.gov
mailto:dsdbuildsasupport@sanantonio.gov
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