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Record Relationships

Related records all have information in common and are either related or 

associated with each other in some way. For example, a planning record that 

was approved for rezoning might be related/associated to several building 

permits. The relationships between these records streamline the 

communication between different DSD divisions and agencies.



Viewing Related Records





Select List View to display information in list form.



List View offers page customization using the Menu drop-

down option (shown).



Select Fields, width and display order (shown).  Click Save when 

through with the customization of your List View page.



Removing Relationships



To Remove a Record from a Relationship

1. Check box to the left of the Record you want removed from the 

relationship (#1 shown).

2. Click Delete (#2 shown).



If a Record is removed from a relationship, it is not removed 

(deleted) from BuildSA, only the Relationship is removed-not 

the Record.

3. BuildSA displays a 1 record(s) deleted successfully message.



Viewing Related Records

Congratulations!

This concludes Module Eleven

It is time to test your recall……



TEST YOUR RECALL

1. Use the _____ Tab to view Related Records. 

2. Record Relationships can be parent or ___.

3. A record may have numerous related records.  ___True ___False.

4. Deleting a Record from a Related Relationship does not delete the 

Record, only the relationship is deleted. ___True ___False

Answers on the next slide…



If you answered:

1. Related Records

2. Child

3. True

4. True

You are correct!

Time to begin the next 

module…
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